AOMUHUCTPALIUA CENIbCKOIO NMNOCEJIEHUA
OKUWXKULIKAA BOJIOCTb»

NOCTAHOBIJIEHUE
Ot 22.09.2014 Ne 43

a. Xumxuua

06 yTBepxaeHnm AQMUHUCTPATUBHOIO pernamMmeHTa

no NpeAoCTaBNeHU0 MyHULMNAaNbLHON ycnyru

«CoBeplLueHue HoTapuasnbHbIX A4eUCTBUN

Ha TeppUTOpPUM CeNbCKOro noceneHus «Kmxmukaa BONOCTb»»

B cootBeTcTBMM cO cTaThen 14.1. degepanbHoro 3akoHa oT 06 okTabps 2003 roga
Ne 131-03 «O6 o06wmx npuHUMNaAxX opraHM3aumm MeCTHOro camoynpaBfieHus B
Poccuinckon ®epgepaunny, ¢ degepanbHeiMn 3akoHamu oT 02.05.2006 Ne 59-03 «O
nopsgke paccmoTtpeHust obpaweHun rpaxgaH Poccunckon ®epepauum», oT11
deBpans1993 r. Ne 4462-1 «OcHoBbl 3akoHogaTenbcTBa Poccunckon depepaumm o
HoTapuaTte», oT 27.07.2010r Ne 210-®3 «O6 opraHMsauun npegocTaBneHus
rocyaapCTBEHHbIX W  MyHUUMNAnNbHbIX ycnyr», HanoroBbiM kogekcom Poccunckon
®epepauumn, [paxgaHckum  kogekcom  Poccuinckon  ®epepaumn,  [pukasom
MuHuctepctea toctuumm P® ot 27 pgekabpa 2007 r. Ne 256 «O6 yTBepxaeHun
MHCTpYyKUMM O nopsiake COBEpLUEHWE HOoTapuanbHbIX OEWCTBUA rNaBaMn MECTHbIX
agMUHUCTPAUUA  MOCENEHUA W chneumanbHO  YNOSTHOMOYEHHBbIMW  AOMKHOCTHBIMM
AMUaMn MEeCTHOro CcamMOoynpaBrieHUs1 MOCENeHuny, YcTaBa CerfbCKOro noceneHus
NoCTaHOBMSET:

1. YTBEpAUTL AOMUHUCTPATUBHBIN perfiamMmeHT rno npegoctaBneHnio MyHULMNansHom
ycnyrn « CoBeplLueHne HoTapuanbHbIX AEACTBUIA Ha TEPPUTOPUN CENbCKOrO NOCeneHns
«Kmxumukas BOMOCTb»» COrNacHO MPUNOXEHUIO.

2. OBGHapogoBaTb HacToslLLlee NOCTAHOBMEHWE NMyTeM pasMelleHns B XXMKULKon
cenbckon 6ubnuoTteke, ADMUHMUCTPALMM CENbCKOro nocenenus «Kmxunukasa BonocTb» U
Ha odvunanbHOM canuTe AOMUHUCTpaUuKM Cenbckoro noceneHna <«Kukuukas
BOJ1IOCTb».

3. KOHTpOnb 3a BbINOSIHEHMEM MOCTAHOBMEHUSI OCTaBMA 3a COOON.

[(maBa cenbCckoro noceneHust
«Kmxunukas BONOCTb» H.N. BanmblweB



MpunoxeHne

K MOCTaHOBJIIEHMIO agMUHUCTPaLnn

cenbCcKoro noceneHns «XXKmxumukaa BOMNOCTbY»
oT 22.09.2014__Ne 43

AOMUHUCTPATUBHbIA PEFNAMEHT

npeaocTtaBneHUst MyHUUMNanbLHOM yCnyrm
«CoBepLueHue HoTapuanbHbIX AeNCTBUN
Ha TeppPUTOPUU CenbCKoro noceneHus «XKmxuukasa BoNoCTb»

1. O6LwWwme nonoxeHus

1.1. HaumeHoBaHWe MyHUUMNANLHOW yCrnyrn

ALOMUHUCTPATUBHBIN  pernaMmeHT npefocTtaBnNeHns agMUHUCTPaUMEN  CeSbCKOro
nocenenna  «Kmxkuukaas  BOMOCTbY  MyHuMumnanoHon  ycnyrm  «CoBeplueHue
HOTapuanbHbIX OENCTBUA Ha Tepputopum cenbckoro nocenexnus  «Kuxuukas
BONOCTb»» (Oanee - AOMUHUCTPATUBHBIA perfiaMmeHT) onpeaensetr CpPokUM W
nocrefoBaTenbHOCTb AencTeum (aBMUHUCTpaTUBHBIE npoueaypbl) npwm
npeaocTaBneHN MyHULMNANbHOM YCRyrn NO COBEPLUEHUI0 HOTapuasbHbIX OEeNCTBUIA
(oanee — myHMumMnansHaga ycnyra).

1.2. HanmeHoBaHWe opraHa, NpeaocTaBnsioWero MyHMLUUNanbHy YChyry.

B cBA3M C OTCyTCTBMEM B MOCENEHMM HOTapuyca, MyHuUMnanbHas ycnyra
npeaocTaBnseTcss agMUHUCTPaAUMEN CenbCKOro nocenenns «XKmxuukas BOMOCTb» U
ocywlecTensieTcs 4epe3 [naBy noceneHuss W cneynanbHO  YNOMHOMOYEHHOE
AOIMKHOCTHOE NULI0 aAMUHUCTPAaLMK NocereHus (aanee — AOMKHOCTHbIE Nuua).

[OMmMKHOCTHbIE NUuA, ocyllecTBhgowme paboTy Mo OKasaHWU MyHUUMNanbHOW
YCIyrn, CYMTaTCA YNOSTHOMOYEHHBIMW NULAMK, UCNOSHAIT 06a3aHHOCTM B obbeme,
YCTAHOBMEHHOM WX [OOSDKHOCTHBIMU  UHCTPYKUMAMMU, WU HECyT YCTaHOBIIEHHYIO
3aKoHOAAaTENbCTBOM PO, WHbIMU HOpPMaTUBHbIMU npaBoBbIMU akTamu,
OTBETCTBEHHOCTb 3a NPaBUSTbHOCTb AENCTBUN.

|_|pl/| OKa3aHnn MyHVILl,MI'IaﬂbHDﬁ ycnyru, B Uendax nomnyyvyeHnAa OOKYMEHTOB U
I/IH(*)OpMaLI,I/II/I, HeobxoauMBbIX ANs NPUHATUA pelleHnd, OOJPKHOCTHbIE Jinlia MeCTHOro
camMoynpaBiieHnA  OCYyLUEeCTBIIAOT B3aMmMogencTene c rpaxxgaHamum, a TaKxe
opraHu3auunammn n ydpexgeHnavmm, nMmeromMmm ceeeHnd, HeoOxoaumble Anga NPUHATUNA
peweHna n Ka4eCtBeHHOro oka3aHuA MyHI/ILl,I/II'IaJ'IbHOIZ yChnyru.

1.3. lNpepocTtaBneHne MyHUUMNanbHON YCNyru oCyLLECTBNSAETCH B COOTBETCTBUMN:
- KoHctutyumen Poccunckon denepaumm;
- NpaxxgaHcknm kopekcom Poccuinckon denepaumm (aanee — Kogekc);

- Hanorosbim Kogekcom Poccurckon degepaumm;



- ®epepanbHbiM  3akoHOM oOT 06.10.2003 Ne 131-03 «O6 o06wux npuHUMnax
opraHmsaumm MecTHOro camoynpasneHnsas B  Poccuickon  ®epepauun»  (c
N3MEHEHNSAMN);

- ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMoTpeHus
obpawieHnn rpaxgaH Poccuinckon degepaummy;

- ®epepanbHbiM 3akoHOM OT 11.02. 1993 r. Ne 4462-1 «OcHOBbI 3akoHOAaTeNbCTBA
Poccunckon depepaunm o Hotapuate» (ganee - OCHOBbI);

- lMpukazom MwuHiocta PO oT 27 pekabpa 2007 r. Ne 256 «O6 ytBepxaeHuu
MHCTpYyKUMM O nopsiake COBEpLUEHWE HOTapuanbHbIX OEWCTBUA rNaBaMn MECTHbIX
agMUHUCTPAUMIA  MOCENEHUA W chneuuanbHO  YNOSTHOMOYEHHBbIMW  AOMKHOCTHBIMM
nMuamMn MECTHOro camoynpaBreHNst MOCENEHNNY;

- YcTaBOM cenbcKoro nocenexust «Kmkuukasi BONoCTb» (C U3BMEHEHUSIMU);

1.4. OnucaHve pe3ynbTaToB NPeaoCTaBNeHnst MyHUUMNANbHOM YCryrm

PesynbTaToM npeaocTaBrneHuss MyHUUMNANbHOM YCNyrn sIBNSieTCS HoTapuanbHoe
3acBMaeTeNnbCTBOBaHNE 3aBeLlaHusl, JOBEPEHHOCTEN, BEPHOCTU KOMWUIA OOKYMEHTOB U
BbIMMCOK M3 HWX, NOAJSIMHHOCTWU MOAMNWUCU Ha AOKYMEHTaX, NMPUHSATME Mep MO OXpaHe
Hacne4CTBEHHOrO UMYLLIECTBA M B Cry4ae HeOOX0AMMOCTU Mepbl MO YyNPaBNeHUo UM.

1.5. Monyyatenamn MyHUUMNAnNbHON yCNyrn ABMASIOTCA rpaxaaHe, obpaTusLLMecs B
agMVHUCTPAUMIO CernbCkoro noceneHnsa «XKmxkuukas BOSMOCTb» 3a HOTapuarnbHbIM
3acBMAETENbCTBOBAHMEM BEPHOCTM KOMUMA [OOKYMEHTOB WM BbLINUCOK U3 HUX (Oanee —
3aaBuTenn).

2. Tpe6oBaHusA K NOPAAKY NPeAOCTaBleHUA MyHMLMNANbLHOW yCnyru

2.1. Nopsnok MHOPMUPOBAHMSA O MpaBunax NpeaocTaBreHns MyHULMMNANbHOW
ycnyru

AQMUHUCTPaUMA Cenbckoro nocenexHns «Kmxuukas BOMOCTb» pacnonaraercs no
apgpecy:

182000 lMckoBckas obnacTtb, KyHbMHCKMI panioH, aepeBHs Xwkuua, ynuua 3eneHas
Aom 4.
Appec anektpoHHown noytbl: Adm-zhizh@yandex.ru

Fpacdumk paboTbl agMMUHUCTPaLUK:

Mpadhmk paboTbl ADMUHUCTPALMK CENBCKOrO nocenenuns «Kmxmukas BONoCTby:
noHegenbHukK: 8.30-17.30

BTOpHUMK: 8.30-17.30

cpega: 8.30-17.30

yeTBepr: 8.30-17.30



NATHMLUA: BblAava CNpaBoOK HE OCyLLEeCcTBNseTcs
MepepbiB Ha 06eq ¢ 13.00 go 14.00

BbixogHble gHK: cyb6boTa, BOCKpeceHbe.

TenedoH (dakc) agMUHUCTPALUK CENbCKOrO NnoceneHuns «XXKmxumukas BOnoCTb»
8 (81149)-31-134

Mo TenedoHy NpegoctaBngeTcs cnegyowas ntHpopmMmauus:

KOHTaKTHble TenedOHbl COTPYAHUKOB agMUHUCTPaUmm

rpadouk Nnpuema sasiButenen cneumanucTamm agMmuHUCTpauum

NMOYTOBLIM aAdpec, 3MeKTPOHHbIN agpec agMUHUCTPaLMU  CEeNnbCKOro noceneHus
«Knmxunukasa Bonoctby.

NHpopmaums o nopsake npegoctaBrneHna MyHUUunanbHOW yeryr npegocTaBnaeTcs:
- HENOCPEACTBEHHO B afMUHUCTPALUKN CENbCKOro noceneHuns «Kumxuukasa BOnocTby;
- C MICMONb30BaHNEM CPeaCTB NOYTOBOW, TeNeOHHON, 3NEKTPOHHOWN CBA3M;

- MOCPEeACTBOM pasmMeLleHna MHpopMaunm Ha MHPOPMaLMOHHBIX CTeHaax, nybrnvkauum
B cpeacTBax MaccoBown MHopMauum, nsgaHna HPOpMaLUNoHHbIX MaTepmaros.

Ana nonyyeHna nHgpopmauun o npoueaype NpeaoctaBneHns MyHUUMNAnbHON YCrnyru
(Banee - MHoOpMmaLMa o0 Npouenype) 3asBuTeNn Bnpase obpallaTbCs:

- B yCTHOIZ cbopme JINYHO 1IN no Teﬂe(*)OHy K OOJMKHOCTHbIM JnuaM aaMUHNCTPaLnn
cenbcKkoro noceneHnsa « Kmxunukas BonocTb.

- B NMMCbMEHHOM BUE B apec rnaBbl CENbCKOro noceneHust « Kuxuukas BornocTb.
OCHOBHbIMY TPEOOBaHUSIMM K MHPOPMUPOBAHUIO 3asiBUTENS SIBMSOTCS:

- IOCTOBEPHOCTU 1 NonHoTa MHopmaLum o NpoLeaype;

- YETKOCTb B U3NOXeHMUU MHopMaLumn o npouenype;

- yAOGCTBO M AOCTYNHOCTb MOMyYeHUs MHpopMaLmy O NpoLeaype;

- onepaTMBHOCTb NPeaoCcTaBneHns MHdopmaLlmmn o npoueaype.

dopma MHpopMMpoBaHUS MOXET ObITb YCTHOM WNU MUCbMEHHOW B 3aBUCUMOCTU OT
dopmbl 0bpalLeHns 3aaBUTENS.

B cnyyae ycTHoro obpalleHns [OOMKHOCTHOe nWLO, OCYLLECTBIsIoLlee YCTHoe
pa3bsACHEHWe, J0MKHO NPUHATL BCe HeobxoauMble Mepbl ANs OTBETA.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHus rpakgaH, cneumanucThbl
aAMUHUCTpaAUUKM noApoBbHO M B BEXIMBOW (KOppekTHoW) dopMe UHPOPMUPYIOT
obpaTmBLUMXCA rpaxgaH Mo WHTepecywwuMm ux BonpocaM. OTBeT Ha TeneOHHbIN
3BOHOK [OJTDKEH HayuHaTbCs C UMHGOPMauunM O HaMMEHOBaHUW oOpraHa, B KOTOPbIN
NO3BOHWUN TpaXgaHuH, amMunun, MMeHW, oTvyecTBa M [OOSHKHOCTM creumanucra,
NPUHABLLErO TeNedOHHbIN 3BOHOK.



Cneunanuctbl agMUHUCTPaLMM  OCYLLECTBASAT UWHGOPMUPOBAHUE MO TenedoHy
obpaTtmBLUMXCA rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnn gna noarotoBkum oOTBeTa TpebyeTcs NpoOorKuTenbHoe BpeMms,
cneuvanuct  aAMUHUCTpauuK,  OCYLUECTBASOWWA  MHOMBUAYyaNbHOE  YCTHOEe
WHpopMMUpPOBaHME, MOXET MpeanoXutb 3assutento obpaTntbCs 3a Heobxoanmon
WHpopmaumnen B NUCbMEHHOM BuAe, NUMOO cornacoBaTb Apyroe BpeMsi ANns YCTHOro
NHGOPMMPOBAHUS.

Cneumanuct agMUHUCTPaLMK, OCYLLECTBNSIOWNA MPUEM U KOHCYNbTUpOBaHWE (no
TenedoHy UNN fIMYHO), AOMMKEH KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K 3asiBUTENSM,
He YHWXasi UX YeCTu 1 JOCTOMHCTBA.

2.2. YCcnoBusa 1 Cpoku nNpeaocTaBreHns MyHULUNansHOW ycrnyrm

OcHoBaHunem anA HOTapuarnbHOro 3acBnageTeribCTBOBaHUA HOTapuanbHoe
3acBmnageTteribCtBOBaHNe BEPHOCTU KOnun OOKYMEHTOB U BbINMNUCOK U3 HUX ABIAETCA
YCTHOE UIinn nncbMeHHoe o6pau.|,eH|/|e 3adaBUTENA.

HOTapl/IaJ'IbHOG nenctene coBepLiaeTcd npun npeabdasrieHUMM nacrnopTta 3adaBUTENTA U
OOKYMEHTOB, 3aMEHALLNX ero, opurmHana n Konmm AoKkymeHTa, Ha OCHOBaHUN KOTOPbIX
6yueT noarortosrieHa [OOBEPEHHOCTb WM BEPHOCTU KOMUM KOTOPOro Heobxoanmo
3acBungeTernbCTBOBaTb  HOTApwUalibHO, n ynnarte rocyuapCTBeHHon MOLUJTNHBI.
MyHI/ILl,I/II'IaJ'IbHaﬂ ycnyra npenoctasiideTca B Te4YeHue 25-40 MWUHYT C MOMEHTa
o6pau_1eHM$| 3as1BMTENS, B 3aBUCMMOCTU OT 06beMa 1 CrIOXKHOCTU YCInyru.

AZMUHUCTPaTUBHasI Npoueaypa no npvemy 3asiBUTeNsi OCYLLECTBIISIETCA B TeyeHune 5
MWHYT C MOMeEHTa obpalleHus 3asBUTENSI.

A,D,MI/IHVICTpaTI/IBHaFI npoueanypa no yAOOCTOBEPEHNIO JINYHOCTU 3aaBUTENA
OCYLLEeCTBIIAETCA B TE4EeHMe 5 MWHYT C MOMEHTa npmnema 3adaButens.

AOMUHUCTpaTMBHas npoueaypa no
HOTapuanbHOMYy 3acBMOETENbCTBOBAHUIO BEPHOCTU KOMUN [AOKYMEHTOB M BbIMMUCOK U3
HMX §nmMbo oOTkasy B HOTapuanbHOM 3aCBMAETENbCTBOBAHWM BEPHOCTM  KOMWNA
AOKYMEHTOB M BbINUCOK M3 HUX OCYLLECTBNsieTCs B TevyeHume 15 MUMHYT ¢ MOMeHTa
OKOHYaHWUSA YAOCTOBEPEHUS NTMYHOCTU 3asABUTENS, HO HE No3aHee 25 MUHYT C MOMEHTa
obpalleHnsa 3ansuTtens.

AOMUHUCTpaTMBHas npoueaypa MO HOTapuanbHOMY 3aBEpeHu0 [LOBEPEHHOCTEN,
3aBellaHnMn  ocyllecTBnseTca B TedeHMe 25 MMH, C MOMEHTa OKOHYaHuSA
yOOCTOBEPEHNSA JMYHOCTU 3asiBUTENs, HO He no3gHee 40 MMHYT C MOMEHTa
obpalleHns 3aasuTens

AOMUHUCTpaTMBHas npouegypa Mo HOTapuanbHOMY  3aBEPEeHUI0  KONJTEKTUBHbIX
AOBEPEHHOCTEN OCYLeCTBNAeTCs B TeyeHMe 25 MWMH, C MOMEHTa OKOH4YaHus
yOOCTOBEPEHNA JNUYHOCTEN 3adBuTenen, HO He nos3gHee 60 MUHYT C MOMeHTa
obpalleHna 3aasuTenen.

Bpemsa oxupaHusa sassutensa AnA MosyvYeHUs MyHUMUMManbHOW YCrnyrn He [OSKHO
npesbiwaTtb 40 MUHYT.

2.3. OcHOBaHuA 4N NPMOCTAHOBIEHUS NPEOCTaBEHNA MyHULMNANbHOW ycnyrn nubo
OoTKasa B NpefocTaBneHnn MyHULMNansHOM yCyru.



2.3.1. lpepoctaBneHne MyHMUMNANbLHOW YyCryrM nNpUOCTaHaBnNuBaeTCss B Chnyyae
OTCYTCTBUSI AOKYMEHTOB, Y4OCTOBEPSAIOLWIMNX NIMYHOCTL 3asBUTENS, a TaK XXe B cnyyae
HeynnaTbl FroCcy4apCTBEHHOM MOLUSNHBI.

CoBepLueHne HoTapuarnbHOro AeNCTBUSI OTKNaAbIBaeTCs B Cryyae:
- HanpaBreHusi JOKYMEHTOB Ha 3KCMepTusy;

- €Cnn B COOTBETCTBUN C 3aKOHOM HEOBXOaMMO 3arnpoCcuTb 3anHTEepeCcoBaHHbLIX XL, 06
OTCYTCTBUUN Y HUX Bospa>|<eH|/||7| NpPOTUB coBepLUeHNA 3TUX DEeNCTBUN.

CpoK OTNOXEeHUs1 COBEPLLUEHNA HOTapuanbHOro OEWCTBUA HE MOXET MpeBbilaTb
nATHagUaTM OHEenW CO AHA BbIHECEHUS1 MOCTAHOBMEHUS 00 OTMOXEHUN COBEpPLUEHMS
HOTapuarnbHOro EeNCTBUA.

Mo 3aABNeHnI0 3anHTEPECOBaHHOIO N1uUa, ocnapusarLero B cyae npaso unm gakr, 3a
yOOCTOBEPEHMEM KOTOPOro o6patmnoch Apyroe 3anHTepeCoBaHHOE NNLIO, COBEPLLEHME
HOTapuanbHOro AENCTBMSA OTKMNaablBaeTCs Ha CPoK He bonee naTHaguatn gHewn. Ecnn
B TeyeHMe ITOro Cpoka OT cyaa He OyaeTr nomyvyeHo CoobLieHne O MOCTynneHun
3asBnNeHns, HoTapuanbHoe aencrene GygeTt coBepLUEHO.

B cnyyae nonyyeHns OT cyda coOOLIEHMS O MOCTYNNeHuM 3asBreHus
3aMHTEepPeCcoBaHHOIO nuvua, OcrnapuBalollero npaso WnuM @akT, 06 yOoCTOBEepeHuu
KOTOPOro MNpPOCUT [pyroe 3auvHTepecoBaHHOE IULI0, COBEpLUeHWe HoTapuarnbHOro
[eCTBUA NpUoCTaHaBNMBAaETCA 10 pa3pelleHns aerna CyaoM.

[OMmKHOCTHbIE NMLA MECTHOro camoynpaBfieHUs He MPUHMMAlOT ANl COBEepLUEeHUs
HOTapuanbHbIX [OEWCTBMIA [OOKYMEHTbI, MMELWMNe noavnucTkm nnbo  npunuckuy,
3a4YepkHyTble CroBa W WHble HEOrOBOPEHHbIE MWCMPaBMEeHUs, a TaKkKe [OOKYMEHThI,
NCMNOSNHEHHbIE KapaHaalloM.

2.3.2. ,D,OJ'I)KHOCTHbIe Jimga MeCTHOro camoynpasiieHUA OTKa3blBakoT B COBEpLUEHUA
HOTapuaribHOro NEencTBus, ecnu:

COBepLUEHME Takoro A4eNCTBUS NPOTUBOPEYUT 3aKOHY;

C npocbboM O COBEpLUEHMM HOTapuanbHOro AencTBusi obpaTtuncs rpakaaHuH,
NMPU3HaHHbLIN CyAOM HeaeecnocobHbIM MAM  OrpaHUYeHO AeecnocobHbIM, NGO
npeacTaBuUTENb, HE UMEKLLININ HEOBXOOUMBbIX NOSTHOMOYUNA;

cOelika He COOTBETCTBYET Tpe6OBaHI/IFIM 3aKOHa;

[OKYMEHTbI, NPeACTaBfeHHble Ol COBEpLUEHUs HoTapuanbHOro [OencTBusi, He
COOTBETCTBYHOT TpeboBaHMAM 3akoHOAATENbLCTBA.

2.4, TpeboBaHuUA K MecTam NpegocTaBfeHns MyHULUMNanbHON YCyru.

Mpuem 3asBuTenen Ans NpefoCTaBreHUs MYyHUUMMaNbHOW YCNyrn OCyLeCTBISeTCS
COrfacHoO rpauky npuvema rpaxgaH aaMUHUCTPauMM  CenbCkoro  nocesieHnd
«CKmxunukasa BonocTby.

MNMomelleHne [ONs okasaHWs MyHUMUMMAnbHOW YCNyrM [[OMKHO ObiTb  OCHAaLLEHO
CTyNnbsIMU, CTONaMMW.



[nsa oxugaHusa npyema 3asBuTensaM OTBOAMTCS chneumanbHoe MecTto, obopyaoBaHHOe
CTYNbsIMW,  CTONaMu, MUCbMEHHbIMW  MNPUHAONEXHOCTAMM  ONsi  BO3MOXHOCTU
odopMneHns 3as8BnNeHn.

2.5. Ina HoTapuanbHOro 3acBMOETeNbCTBOBaHUS BEPHOCTU KOMUA [OOKYMEHTOB WU
BbIMUCOK M3 HUX 3asBUTENO HeobxoauMmo o6paTuTbCA K AOSMKHOCTHOMY Nvuy
aAMUHUCTPAUUM B YCTHOM WNU MUCbMEHHOW opMe, MpeabsBUTb [OOKYMEHT,
yOOCTOBEPSAOLLNA JINYHOCTb.

MyHuuunanbHas ycrnyra okasblBaeTcs nnaTHO B COOTBETCTBMM ¢ HanoroBbiMm Kogekcom
Poccuinckon ®egepaunn.

Mpn coBepLUIEHNN OOMKHOCTHBIMU fMLAMW MECTHOIO caMoyrnpaBneHnsa HoTapuarbHbIX
AENCTBMIA NPEeaoCTaBATCA NbroTbl MO ynnaTte rocygapCTBEHHOW MOLWMMHbBI AN
PU3NYECKUX N HOPUONYECKNX NUL, YCTaHOBMieHHble nognyHkTammn 11, 12 nyHkTa 1
ctaTtbn 333.35, ctatben 333.38 Hanorosoro kogekca Poccunckon denepauuu.

3. AAMUHUCTpaTUBHLIE Npoueaypbl

Bnok-cxema nocnenoBaTenlbHOCTM aAMUHUCTPATUBHbIX npoueayp no
NpeaoCTaBNEHNIO  MyHUUMNANbHOW  yCcnyrn npuvBedeHa B NpunoxeHun 1 K
aAMUHUCTPATMBHOMY pErfiaMeHTy.

MpepocTaBrneHne  MyHWUMNAnNbHOW  ycryrM  Bko4aeT B cebs  crnepyrowme
agAMVHUCTpaTUBHbIE MpoLeaypbl:

Mpuem 3assutens;
YnoctoBepeHune NMYHOCTU 3asiBUTENS;

HoTapunanbHoe 3acBuaeTenbLCTBOBaHWE BEPHOCTU KOMUWA AOKYMEHTOB M BbINMUCOK U3
HWX, JOBEPEHHOCTEN, 3aBeLlaHnn NMBO 0TKa3 B HOTapuanbHbIX AENCTBUSX

3.1. MNMpwuem 3aasutens

OcHoBaHveM [ANns Hayana npoBeAeHWs aAMUHUCTPaTUBHOW Mpouedypbl siBNseTcs
YCTHOE WM MUCbMEHHOe obpalleHne 3asButens. JIMYHbIN npvem 3asBUTENs
OCYyLLECTBNSeTCA [OOJMKHOCTHBIMM fMUAMW B COOTBETCTBMM C rpadmkoM npuema
rpaxxgaH. AOMUHUCTpaTUBHAS Mpoueaypa No rnpuvemy 3asiBUTENs OCYLLECTBNSIETCS B
TeyeHne 5 MVHYT C MOMeHTa obpalleHNs 3asiBUTENS.

Pe3yanaT aD,MMHMCTpaTMBHOIZ npoueanypbl: NUYHBIN npuem 3adaBUTENA.

3.2. YoocToBepeHne NNYHOCTU 3aaBuUTens

OcHoBaHneM pOns Havana npoBeaeHnA aD,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABIAETCA
NNYHbIN npuem 3adaBuTtens.

[OMKHOCTHOE NULIO MECTHOro camMoynpasBlieHna npun ceBmnagetesibCTtBOBaHNMMN BEPHOCTU
Konum JOKYMEHTOB W BbINMMNCOK N3 OOKYMEHTOB YyCTaHaBJIMBAET JIMYHOCTb rpaxgaHunHa,



npeacTaBMBLUETO OOKYMEHTbI, MpM 3TOM NUYHas sBKa Bnagenbula [OKYMEHTOB He
TpebyeTcs.

YcTaHoBneHne fIMYHOCTU OOSTKHO npon3BoanNTbCA Ha OCHOBaHUM nMacnopTa unn Apyrnx
OOKYMEHTOB, WUCKIo4YarLnx nodble COMHEHMS OTHOCUTESTbHO NNYHOCTU rpaxgaHuHa.
[laHHble O nu4yHOCTK HEeCOBEpPLUEHHONMETHEIO  rpaxagaaHuHa, He  pgocTturwiero
YyeTblpHaauaTun neT, yCTaHaBIIMBaeTCsd no CBNOETENbCTBY (0] poxageHnun
npegocrtaBieHHOMY ero 3akoOHHbIM MnpegcraBuUTenem.

yD,OCTOBepeHI/Ie JINHHOCTU 3adBUTENA OCYLLECTBIIAETCA B Te4eHne 5 MUWHYT C MOMEHTa
npunemMa 3adaBuUtens.

Pe3yanaT aﬂ,MMHMCTpaTMBHOﬂ npoueaypsbl: yogoctoeepeHne JindHOCTU 3adaBUTENA

3.3. HotapuanbHoe 3acBuaeTenbCTBOBaAHWE KOMUW [OOKYMEHTOB, [OOBEPEHHOCTEMN,
3aBeLlaHni 1 T.4. NMbo 0TKa3 B BbINOSIHEHUN HOTaApUarbHOW YCNYry;

3.3.1. OcHoBaHMeEM [Ona Havana npoBeAeHUs agMWHUCTPATMBHOM Npouenypbl
SABNSETCA yOAOCTOBEPEHNE NTMYHOCTU 3asBUTENS.

B cnyyae ecnu OTCYTCTBYIOT OCHOBaHuUS [ONA OTkasa B npegocTaBneHuu
MYHUUMNANbHOW  yCnyru, MpOBOASATCA  HOTapuarnbHble  OEWCTBUS  COrfnacHo
3aKoHoOdaTenbCTBY, MpUM  YCMOBUW, YTO 3TU [OOKYMEHTbl He npoTuBopeyaT
3akoHogaTenbHbIM akTaMm Poccunckon denepaumn.

3.3.2. lNpu yoocTtoBepeHn 3aBeLLaHnii, JOBEPEHHOCTEN BbISICHAETCA 4eeCnNOCOOHOCTb
PU3MYECKMX NUL, Y4aCTBYHOLLMX B COBEPLUEHUN HOTapuanbHOro Aencteus. B cnyvae
yOOCTOBEPEHNA [OOBEPEHHOCTU OT WUMEHU OPULOMYECKOrO nuua MNPOBEPSIOTCA €ro
NpPaBOCNOCOBHOCTL, a TaKKe NOSIHOMOYUNS ero NpeacTaBUTENS.

I'Ip|/| BbISSCHEHUN  OeecrnocobHOCTH rpaxgaHnHa [goJPKHOCTHOE JIMLO MECTHOro
camoynpasneHnda AOJMKHO NCXOOUTb U3 TOro, YTO:

B COOTBETCTBUM C NyHKTamn 1 n 2 ctatbm 21 Kogekca geecnocobHOCTb rpaxaaHuvHa
BO3HWKAeT B MOSIHOM OObemMe C HacTynfieHMeM COBEpLUEHHONETUs, TO eCTb Mo
AOCTUXEHUN BOCEMHaALUaTUNeTHero Bo3pacTa,;

B Cny4yae, Korga 3akOHOM [oryckaeTcsi BCTynfieHMe B Opak [0  [AOCTMXKEHUS
BOCEMHaAUaTu neT, rpaxgaHuH, He [OCTUMLUMW BOCEMHAALATUNETHEro BO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOSTHOM 06bEME CO BPEMEHM BCTYNNEHUNA B Bpak

B noateBepxageHWe MOMHOMOYMIA NPEACTaBUTENS HOPUAMYECKOrO NuLA, UMELEro
npaBo AencTBOBaTb 6€3 JOBEPEHHOCTN OT UMEHM OPUANYECKOrO NLA, AOMKHOCTHOMY
nMUy MECTHOro camoynpaBeHnst OOMKHbI BblTb NpeacTaBneHbi:

ydypeauTesibHble AOKYMEHTblI PpUANYECKOro fimua,

AOKYMEHTbI, noAaTBepXpawlwme ero wusbpaHume (HasHadYeHUs1), COCTaBfEHHblE B
COOTBETCTBUM C MNOPSAOKOM n3bpaHua (Ha3Ha4vyeHusl), YCTaAHOBIIEHHbIM YCTaBOM
topuanyYeckoro nuua (Hanpumep, NpoTokon obuiero cobpaHus, NPOTOKON 3acefaHus
npaeneHnss o6 wu3bpaHum (Ha3Ha4YeHWW), MNpUMKa3 O Ha3HAYEHUN OUPEKTOPOM
(reHepanbHbIM ANPEKTOPOM).



B noateepxxaeHvue NonHOMOYMIA NPeacTaBUTENs HOPUAMYECKOrO Nua, AEACTBYOLWErO
MO  [OOBEPEHHOCTM  lOPMAMYECKOro  nuua,  OO/MKHOCTHOMY MLy  MECTHOrO
camoyrnpaBreHust 4OMKHbl OblTb NPeACTaBMNEHbI:

ydypeaunTeribHble JOKYMEeHTbl PpUnan4ecKkoro nmua,

AOBEPEHHOCTb OT MMEHWU HPpUONYEeCKOro nuua 3a noanucbio ero pykoBogutTenda min
MHOro nuuda, YnNOJIHOMOYEHHOro Ha J3TO e€ero y4ypeauTeribHbIMW OOKyMEeHTaMu, C
npunoXXeHnem OoTTUCKa neyaTtu aTON opraHusauun.

3.3.3. CopepxaHue HoTapuanbHO YOOCTOBEPHAEMbIX [OOKYMEHTOB (3aBeLiaHun,
AOBEPEHHOCTEN) W [OOKYMEHTOB, Ha KOTOPbIX HOTapuanbHO CBUAETENbCTBYETCH
NOASIMHHOCTbL NOANUCK, 3a4UTbiBAETCHA BCNYX NiMuamM, obpaTMBLUMMCS 3a COBEpPLUEHNEM
HOoTapmanbHOro AenctBuda. [OKYMeHTbl, OodopMrisieMble B HOTapuarbHOM MoOpsKe,
nognucebiBaldTCa  nuuamu, obpaTMBLUMMUCA 3@ COBEpPLUEHWEM  HOTapuanbHOro
OENCTBUSA, B MPUCYTCTBUM  [AOSMKHOCTHOIMO fuMua MECTHOro  camoyrnpaBrieHus,
coBepLUaloLLEero HotTapuanbHoe AencTBuE.

Ecnu rpaxaaHnH BcneacTene uUsMYecknx HeJocTaTkoB, 60Me3Hn unm no Kakum-nméo
WHBIM MPUYMHAM He MOXEeT NIMYHO pacnucaTtbCs, Mo ero Nopy4YeHuto, B ero NpUcyTCTBMm
MW B MNPUCYTCTBUM [OOIMKHOCTHOrO rMua MECTHOrO CaMOoymnpaBrieHUs 3aBellaHue,
[OBEPEHHOCTb UMM [OOKYMEHT, Ha KOTOPOM HOTapuanbHO CBMOETENbCTBYETCS
NOoAJIMHHOCTbL NOANUCK, MOANUCLIBAET APYrov rpaXaaHuH C ykazaHWeM NpUYUH, B CUIY
KOTOPbIX AaHHbIA OOKYMEHT He Mor ObiTb nognvMcaH CoBGCTBEHHOPYYHO rpaXaaHWHOM,
0bpaTUBLLMMCS 3a COBEpLLUEHNEM HOTapuarnbHOro AeicTBuS.

Ecnn 3a coeeplleHMeM HoTapuanbHOro AEWCTBUS 00paTUNCs TNyxon, HEMOW WK
rMyXOHEMOW HEerpamMoTHbIN rpaXxgaHWH, TO NPU COBEPLUEHUU HOTapuanbHOro AencTeus
AOSDKEH MPUCYTCTBOBATb FPAMOTHLIM COBEPLLUEHHONETHUN rpaxgaHuH (Kak npasuno,
CypLonepeBOaAYMK), KOTOPbIA MOXET OOBACHUTLCS C HUM U YOOCTOBEPUTb CBOEW
NnoannChbIo, YTO CoAepXXaHue 3aBellaHud, OOBEPEHHOCTU UMW OOKYMEHTa, Ha KOTOPOM
HOTapmanbHO CBUOETEeNbCTBYEeTCA MNOANMMHHOCTL MOAMUCK, COOTBETCTBYET BONe
obpaTuBLLerocs nuua.

JInyHoCTb NUua, NpM3BaHHOrO NoanucaTth 3aBellaHue, AOBEPEHHOCTb UMN OOKYMEHT,
Ha KOTOPOM HOTapuarnbHO CBMOETENbCTBYETCS NOAMMHHOCTL NOAMNUCK, 3a rpaxagaHuHa,
obpaTmBLLUErOCA 3a COBEpPLIEHMEM HOTapuanbHOro [AEencTBusl, a Takke nuvua,
CNOCOBHOr0 OOBACHUTBCA C  FAYXMM, HEMbIM WU  [NIYXOHEMbIM  HErpamMoOTHbIM
rpaxgaHMHOM, adpec MecTa €ero XWTenbCTBa YCTaHaBMMBAKTCA MO Nacrnopty wunu
WHOMY OOKYMEHTY, UCKMoYaoLlemy nobble COMHEHUS OTHOCUTESTbHO NIMYHOCTM 3TOro
nnua. HanmeHoBaHMe 1 pekBU3NTbI JOKYMEHTA, HA OCHOBaAHUM KOTOPOro YyCTaHOBIEHbI
NNYHOCTb YKa3aHHOro nuua, a Takke agpec MecTa €ro XUTenbCTBa yKa3blBalOTCs B
3aBewaHMM, OOBEPEHHOCTM UM OOKYMEHTE, Ha  KOTOPOM  HOoTapuarbHO
CBMAOETENLCTBYETCA MNOAMMHHOCTL MOAMNMUCK, a TaKKe B pPEecTpe Ansa perncrpaumm
HOTapuarnbHbIX JENCTBUN.

B kayecTBe nuua, NpusaBaHHOro nognuncaTb 3aBellaHne, JOBEPEHHOCTb UMW AOKYMEHT,
Ha KOTOPOM HoTapuarnbHO CBUOETENLCTBYETCSA MOAMMHHOCTb NOAMWUCH, 3a rpaXaaHuHa,
obpaTuBLUEroca 3a COBEpLUEHWEM HOTapuanbHOro [AelcTBusa, a Takke nuua,
CMOCOBHOTO OOBACHUTBCA C  IMYXUM, HEMbIM WKW  TNYXOHEMbIM HErpamMOTHbIM
rpaXkaaHMHOM, He MOTYT ObITb NPUBMEYEHbI:

OOMMKHOCTHOE NUUO MECTHOro camoynpaBrfieHusi, coBepLluarollee HoTapuansbHoe
JencTBme;

n1UOo, B NOMb3y KOTOPOrO COCTaBIEHO 3aBellaHue, Cynpyr Takoro nuiua, ero oetm u
poauTenu;



MULO Ha UMS KOTOPOro BblAaHa [OBEPEHHOCTb, CYMnpyr Takoro nuua, ero Aetu u
poauTenu;

rpaXkaaHuH ¢ TakuMu pU3NYECKUMU HeIoCTaTKaMU, KOTOPble AIBHO HE MO3BONSAIOT eMy B
MONHON Mepe 0Co3HaBaThb CYLLECTBO NPOUCXOAALLETO;

rpakgaHuH, He obnagarowmi A4eecnocobHOCTbIO B NOMHOM 00beME;
HEerpamoTHbIN rpaXkaaHuH;

rpaXgaHvH, He BnafewluMin B [OCTAaTOMHOW CTeneHUn $A3bIKOM, Ha KOTOPOM
coBepLLUaeTcs HoTapuarnbHoe AeicTBue.

3.34. ﬂ,OJ’I)KHOCTHbIe Jmda MeCTHOro camoynpasrieHnda He nNpuHnMarT AOnd
coBeplwieHna HoTapuaribHbIX AencTBun OOKYMEHTbI, uMewwmne noag4YncTkum nnbo
npuNMCKK, 3advYepKHyTble CIioBa W WHblE HEOroBOPEHHbIE WCMNpaBJieHNd, a TaKxe
OOKYMEHTbI, UCMOJIHEHHbIE KapaHOallOoM.

TekcT HoTapuanbHO YAOCTOBEPSIEMOrO AOKYMEHTA [AOMMKEH OblTb HanuMcaH SICHO U
YeTKO, OTHOCSILLUMECH K COAEPXaHUI0 OOKYMEHTa Yucrna U CPOoKM 0603HaYeHbl XOTS Obl
OOWH pa3 crioBamu.

B oTHoweHnn pmsnyecknx nvy B TeKCTe HOTapuanbHO YOOCTOBEPAEMOro LOKYMeHTa
yKasblBaloTCA paMunus, UMs, OTYEeCTBO (rnocrnegHee - nNpu Hanuyum), gata U MecTo
POXOEHUHA, rpakgaHCTBO, MOf, HauMMEeHOBaHWe W PeKBU3UTbl  [OOKYMEHTa,
yOOCTOBEPSIOLLErO NIMYHOCTb, afpec MecTa XUTenbCTBa.

B oOTHOWeEHUM topuauyYeckoro nuua B TEKCTe HoTapuanbHO YOOCTOBEPSIEMOro
AOKYMEHTa YyKasblBalOTCA MOMHOE HauMMeHOoBaHWe, WAOEHTUMUKALMOHHBLIA HOMep
HanoronnaTenbllMKa, OCHOBHOW FOCYAapCTBEHHbIN PermcTpauuoHHbli HoMmep, AdaTa
rocydapCTBEHHOW perucTpaumMm, HavMMeHOBaHMe oOpraHa, OCYLUECTBUBLLErO TaKyto
perucTpaumnilo, KoAa npuYMHbI MOCTAHOBKM Ha Yy4eT, agpec (MEecTo HaxOoXOaeHus )
MOCTOSIHHO OEWCTBYHOLLIEro UCTMOMHUTENBHOIO opraHa (B criyyae OTCyTCTBUS MOCTOSIHHO
[AENCTBYIOLLErO UCMOMHUTENBHOIO OpraHa - MHOro opraHa WUnv nuua, UMerLLMX npaso
[AEeNCTBOBAaTb OT MMEHU OpMaNYEcKoro nuua 6e3 10BEPEHHOCTH).

He3anonHeHHble OO0 KOHUA CTPOKM WM gpyrne cBobogHble MecTa Ha HoTapuanbHO
0POpPMNSAEMOM  [OOKYMEHTE TMPOYEpPKMBAKOTCH, 3@  UCKIIOYEHMEM  OOKYMEHTOB,
npegHasHayYeHHbIX NS ENCTBUA 3a rpaHNLEN.

WcnpaBnenus B 3aBelLaHnn, JOBEPEHHOCTU UM JOKYMEHTe, NOASIMHHOCTb NOANUCK Ha
KOTOPOM  HOTapuanbHO  CBMAETENbCTBYETCH, [OOSMKHbl  OblTb  OrOBOPEHbl M
noaTBepXAeHbl MNoANUCBbID  Nuul, NOANUCAaBLUMX [OOKYMEHT, a Takke B KOoHUe
yOOCTOBEPUTENBHOW  HagnucuM -  MNOANUCbID  OOMMKHOCTHOrO  nvua  MECTHOro
camoynpaBrfieHNs C MNPUNIOXKEHNEM OTTUCKa nedatM MeCTHOW agMuHucTpauun. [Mpu
3TOM UCnpaBneHnss A4OMMKHbl ObiTb caenaHbl Tak, YTobbl BCe OWMBOYHO HanMcaHHoe, a
3aTeM 3a4vyepkHyTOe MOXHO OblNo NpoYecTb B MepBOHa4YanbHOM TekcTe. Hanpumep,
ecnn B TEKCTe 3aBellaHus MuChpaBrieHbl croBa "npegMeTbl OObIMHOM [OMalUHEen
ob6cTaHoBKM 1 obuxoga" Ha cnosa "Xunow Jom", TO UCMpaBneHne cnegyeTt OoroBopuTb
Tak: "3ayepkHyTble cnosa "npeameTbl 00bIYHOM foMalLHen o6CcTaHOBKM 1 obuxoaa" He
ynTaTb, HaNMCaHHOMY "Xunow OoMm" - BepuTb.". DTO UCnpasreHne noAnuChLIBaeTCs
3aBellatenem (NUuUom, KOTopoe no npocbbe 3aBelwjaTens nognucano 3aBellaHune) B
NPUCYTCTBUM OOSDKHOCTHOIMO fnua MECTHOro camoyrnpasfeHud, YyOoCTOBepsoLero
3aBeljaHne, N NOBTOPEHO B KOHUE YOOCTOBEPUTENbHOW HaAnucu nepeg nognucbto
AOJHKHOCTHOIO Nvia MECTHOIo camoyrnpaBreHns.

MCHpaBJ'IeHI/IFI, caenlaHHble B TEeKCTe, KOTOprI?I He noanucbiBaeTcA J1MLOM,
O6paTVIBLUI/IMCFI 3a coBepweHnemMm HoTapuaribHOro nencTens (Hanpmmep, Konu4
}J,OKyMeHTa), B KOHUE y,D,OCTOBepI/ITeJ'IbHOIZ HaanmMcm oroBapmBaroTCA  TOJIbKO



OOJDXHOCTHbIM JTMLOM MECTHOIro camoyrnpasiieHnda U noarsep>xXaarTcd ero nogrnncbio C
NpUNoXXeHnem OTTUCKa nevyatu MECTHOM aaAMUHUCTPaUnn.

Ecnu OokymeHT, noanexawimi HoTapuanbHOMY YAOCTOBEPEHUIO, WU  OOKYMEHT,
MOANMHHOCTL MOANMUCUM Ha KOTOPOM HOTapuaribHO CBUAETENbCTBYETCS, W3MNOXEH
HenpaBWUMbHO WM HErpamoTHO, [OOJPKHOCTHOE fMLUO MECTHOro CcamoynpaBreHus
npegnaraeT o06paTMBLUEMYCS 3a COBEPLUEHMEM HOTapuanbHOro [AOEeWCcTBuS nuuy
NCNpPaBUTb €ro UM COCTaBUTb HOBBINA.

3.3.5.B cnyvasix, korga HoTapuanbHO OMOpPMIsiEMble [OOKYMEHTbl W3MOXEHbl Ha
HECKONbKMX NUCTax, OHM NPOLUMBAKOTCA , NUCTbl MPOHYMEPOBbLIBAOTCA. 3anucb O
KONMYecTBe NPOLWUTbLIX NUCTOB (Hanpumep: "Bcero npoLlimnTo, NPOHYMEPOBAHO U
CKpenneHo nevaTbio AecsTb NUCTOB") 3aBepsieTcs MOANUCLI0 AOSMKHOCTHOMO nuua
MECTHOIO CaMOoynpaBneHust C MPUNOXKEHNEM OTTIUCKA NeYaT MECTHON agMUHUCTPaLUN.

3.3.6. BepHocTb BbINMCkM OyaeT 3acBuaeTenbCTBOBaHa TOMbKO Torga, Koraa B
AOKYMEHTe, M3 KOTOpOro AJefiaeTcd BbINUCKa, codepXaTcs pelleHUd HEeCKOSbKUX
OTAENbHbIX, HE CBA3AHHbIX Mexay cobor BonpocoB. Bbinvcka aomkHa BOCNPOU3BOANTb
NOJSTHBLIN TEKCT YacTn JOKYMEHTa no onpeaeneHHoMy BOMNpocCy.

BepHocTn  KkOonNuUM  OOKYMEHTa, BbIOAHHOMO rpaXkgaHWHOM, CBUOETENbCTBYETCH
AOJDKHOCTHBLIM NIMLLOM MECTHOro camMoynpaBfieHUsi B TeX crnyyasx, koraa nognnHHOCTb
nognucyn  rpaxgaHvHa Ha  OOKYMEHTe  3acBUAeTeNnbCTBOBaHa  HOTapUyCoM,
AOJDKHOCTHLIM  JIULIOM  OpraHu3aumMm no Mecty paboTbl, y4ebbl unu Xutenbctea
rpakgaHumHa, OOMMKHOCTHLIM NIMLOM MECTHOro caMoynpaBfieHUsl, AOMKHOCTHBLIM JIULIOM
KOHCYNbCKOro yupexaeHus Poccurckon ®egepauuu.

CBI/Iﬂ,eTeJ'IbCTByeMaﬂ Konna AOOKyMeHTa WM BbINMMCKA U3 HEero crndaeTtca C
NOOJIMHHNUKOM  OOKYMEHTA. TekcT Konun OOSMKeH [OOCIOBHO COOTBETCTBOBATb
NOAJNTMHHUKY.

BepHOCTVI KonnMnm C Konunnm OOKyMeHTa cCBUOeTesNlbCTBYyeTCA [OOJIKHOCTHbIM JIMLIOM
MEeCTHOIro camoynpaBiieHuna npu ycrnosmu, eciin BEpHOCTU KONMn 3acBUOeTeNIbCTBOBaHa
B HOTapualnbHOM Mnopsaake Ui Konua OOKyMeHTa BblAaHa pugnd4eckum nuuom, oT
KOTOpPOro mcxogut NOANNHHbIN OOKYMEHT. B nocnegHem cny4yae KonuAa OOKyMeHTa
na3roTaenmBaeTca Ha 6rnaHke gaHHOro ropngn4eckoro nmua, cKkpenndeTcAa OTTUMCKOM ero
ne4vyatn, a TaKkKe umMeetr OTMETKY O TOM, 4TO NOASNUHHBIN OOKYMEHT Haxoautca y
ropngn4eckoro nuua.

,D,OKyMeHTI:I, npeacrtasrieHHble A1 CBUAETENIbCTBOBAHNA BEPHOCTU KOnun unu
BbIMUCOK M3 HUX, 0bOBLEM KOTOpbIX npeBblllaeT OAUH JIUCT, NPOLLnNBAlOTCA,
NPOHYMEPOBbLIBAKOTCA W CKpPEerdalTCA OTTUCKOM nedyatu opraHu3auuun, oT KOTOpOI?I
NCXoaAaAT OOKYMEHTDI.

3.3.7. UcnpaBneHus, coenaHHble B TEKCTe, KOTOPbIM He MoAnuUCbiBaeTCa JIMLOM,
obpaTuBLLUMMCA 3a COBEpLUEHMEM HOTapuanbHOro AencTBusa (Hanpumep, Konus
AOKYMeHTa), B KOHLUE YOOCTOBEpPUTENbHOW HAAMMCU  OroBapuBalOTCs  TOSMbKO
AOSMKHOCTHLIM NULOM W MNOATBEPXKOAOTCA €ro MnoAnuUcbid C MPUIIOXKEHMEM OTTMUCKa
neyaTn agMMHUCTPaLIMN NOCENEHNA AN COBEPLUEHUS HOTapuanbHbIX ENCTBUMN.

3.3.8. OTkasbiBaeTcA B HOTapuanbHOM 3acBMAETENbCTBOBAHUM BEPHOCTU KOMWi
[IOKYMEHTOB M BBIMUCOK U3 HUX B Cry4asx, ykasaHHbIX B MyHKTe 2.3.2. HacTOALLEro
pernamexTa.



D,OJ'I)KHOCTHOG JMUyo MeCTHOro camoynpasiieHuna no I'IpOCb6e Jimua, KOTOpoMmy
OTKa3aHO B coOBepLieHnn HOoTapunaribHoro OencTens, wusnaraet NPU4YNHbI OTKa3a B
NUCbMEHHOWN cbopme N pa3bACHAEeT nopAaaoK ero obxanoBaHusa. B aTtux cnyydaax
OOJIXHOCTHOE JMMUO MEeCTHOro camoynpaslieHnAa He nos3gHee 4em B DEeCATUOHEBHbLIN
CPOK CO [AHA O6paLU,eHMFI 3a coBepleHnemMm HoTapuarnbHOro OencTBns  BbIHOCUT
noctaHoBneHne ob oTkase B coBepLlieHnn HoTapuaribHOro nencTeus.

B noctaHoBneHun 06 oTkase ykasblBatOTCS:

Aata  BblHECEHWs MOCTaHOBMEHWs; damMunusg, WHUUManel, [OOIMKHOCTbL  nvua,
YMNONMHOMOYEHHOIo COBepLllaTb HoTapuanbHble AeWCTBUS, HauMeHOBaHWe MeCTHOM
agMVHUCTpaUUN noceneHus; pamunusa, Mg, oT4ECTBO (MocnegHee - Mpu Hanuyum)
rpaxgaHuHa, obpaTuBLUErocs 3a COBEpLUEHWEM HOoTapuanbHOro OencTBus, agpec
MecTa ero XwutenocrBa (MOMHOEe HauMeHoBaHWe U agpec (MecTo HaxOoXAeHWs)
MOCTOAHHO  OEWCTBYIOLEro  WCMOMHUTENbHOMO  OpraHa  opuauveckoro  nuua,
npeacTaBUTENO KOTOPOro OTKa3aHO B COBEPLLEHUN HOTapuanbHOro AencTBus);

HOTapuanbHoe JelcTBMe, O COBEPLLEHUN KOTOPOro Npocun obpaTUBLLNIACS;
OCHOBaHMe 0TKa3a CO CCbINIKON Ha AelCTBYIOLLEe 3aKOHOAaTeNbCTBO;
NopsaoK M CPOKM 0BXXanoBaHUs OTKasa.

[MocTaHoBNEeHNe cocTaBnsieTcs B AOBYX NMOAJIMHHbIX 3K3eMMJidpax, Kaxkabin IK3eMnnap
noanncbiBaeTcAa AOOJDKHOCTHbIM JIMLUOM MECTHOro camoyrnpaBiieHUda C npuroxxXeHnem
OTTUCKa ne4yatn agMUHUCTpauunm noceneHna anda coBepleHnda HOoTapUuaribHbIX
aenctesun. NoctaHoBneHne perncTpnpyeTtca B KHUre ncxogsien KoppecnoHaeHuunn.

MocTaHoBNeHNe 06 oOTkase Bpy4YaeTcsi NuUy, KOTOPOMY OTKa3aHO B COBEPLUEHUM
HOTapuanbHOro A4eNCTBUS, UM HanpaBnseTcs eMy NOCPEACTBOM MOYTOBOW CBA3W.

Mpy BpyYeHUM NMLy, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuanbHOro OeNCTBUS,
nocTaHoBneHusi o6 oTkase ykasaHHOe IMLO Ha 3K3eMnnsipe MNOoCTaHOBMEHUS,
XpaHsilleMmcs B genax aaMWHUCTPaLMW MOCeNeHnsi, pacnucbiBaeTcsl B MOMyYeHUU
NMOCTaAHOBNEHMUS U CTABUT AaTy BPYYEHMSI.

Pe3yanaT a,D,MMHMCTpaTMBHOﬁ npoueanypbl: HOTapuaribHoe 3acBuaeTesibCTBOBaHUE
yAoCTOBEPEHNA KON OOKYMEHTOB, NMBOo 0TKa3 B BbINOSHEHUM AAHHOMN YCIyru.

3.3.9. [OmKHOCTHble nuua MeCTHOro camoynpaBfeHus He BhnpaBe coBepLllaTb
HOTapuarnbHble OJEeNCTBUA Ha CBOE UMS U OT CBOEro MMEHU, Ha UMSA U OT UMEHU CBOUX
CynpyroB, UX 1 CBOUX BrM3KNX POACTBEHHUKOB (poauTenen, 4eTen, BHyKOB).

3.3.10. [JomMKHOCTHbIE NMLA MECTHOroO caMoynpaBfieHusi, 0OHapy>XMB Npu COBEPLLEHUM
HOTapuanbHOro AENCTBUSA (pacCMOTpPeHMM OBpalleHns O ero COoBepLUEHUN) OENCTBUS
(6e3penctBue), copepxawme NpU3HaKNM NPEecTynneHnsl, agMUHUCTpaTMBHOro nmbo
WMHOrO nNpaBOHapYLUEHWs, HanpasnslT WHGopmauuio 06 3TOM B rOCyAapCTBEHHbLIN
opraH, ynofIHOMOYEHHbIN NPUHUMATb PeLleHNs NO COOBLEHUAM O COOTBETCTBYHOLLNX
aencreusax (6esgencraemm).

3.3.11. Bce HoTapuanbHble [OENCTBUA, COBEpLUaeMble AOMKHOCTHbIMK  NULaMK
MECTHOroO CcaMOynpaBfieHUsl, PEerucTpupyroTca B peecTpe And  perucrpauuu
HOTapuanbHbIX AencTeur, opma KoToporo yTBepxaeHa [lpukazom MuHucTepcTBa
toctnumnmn Pocecninckon ®egepaunmm ot 10 anpena 2002 r. N 99 "O6 yTeepxaeHuun opm



peecTpoB AnA perncrtpaumnm HotapuasribHbIX DEeNCcTBUM, HOTapualibHbIX CBUOETENbCTB U
YOOCTOBEPUTESIbHbLIX Hagnucen Ha caenkax un cBnaeTenbCTByEMbIX ,EI,OKyMeHTaX".

Kaxxgomy HoTapmanbHOMY OEWCTBUIO NMPUCBaAMBaAETCA OTAENbHbLIM NOPALKOBbLIA HOMEP.
Homep, nog KoTopbiM HOTapuanbHOe [AeWcTBUE 3aperncTpupoBaHO B peecTpe,
yKa3blBaeTCqd B BbldaBaeMblX [OOMMKHOCTHBIM fMLOM MECTHOrO CcamoynpaBreHuns
AOKYMEHTax 1 B y4OCTOBEPUTESbHbBIX HAAMUCAX.

PeeCprI NpoLWHYypoBaHbl, JTUCTbl X NPOHYyMepOBaHbI. 3anucb 0 KonmyecTee NIMCTOB
3aBepAeTcd noanncbio rnasbl MECTHOM agMMHUCTpaLUnn C¢ OTTUCKOM nedyaTtu MECTHOM
agMUHNUCTpaLunn.

PeFI/ICTpaLI,I/IFI HOTapualribHOro nencTemna B peectpe npomn3BoanUTCA OOJPKHOCTHbIM
JIMUoOM MECTHOro camoynpaslieHUAaA YepHunamm (Luap|/||<030|7| pyqK0|7|) YepHOoro, CnMHero
nnn C*)VIOJ'IGTOBOFO uBeTa U TOJIbKO MOCrie Toro, Kak yagocrtoBeputesribHada Haannucb Unmn
BbldaBaeMblin OOKYMEHT UM noAnncaHbl. 3anucb KapaHaaloMm 1 noavYncTkn B peecTtpe
HEe O0MyCKakTCA.

3.3.12. HotapuanbHble OenUCTBUA  COBepLIAOTCA B MNOMELEHUN  MECTHOM
aAMUHUCTpauUuK  noceneHus. HoTapuanbHble OEeNCTBMSI  COBEPLUAOTCS  BHE
NOMELLEHNST MECTHON aaMUHUCTPALMN NOCENEHNSA B UCKINKOYUTENBbHBIX CIyYasix - €Cnu
rpaxkgaHe, AOnsi KOTOPbIX OHM COBEPLLAKOTCA, B CBA3N C Tshkenom 60onesHbHo,
WHBaNWOHOCTbID WM NO APYron YBaXUTENbHOW MPUYMHE He MOryT $SBUTbCA B
nomMelleHme MeCTHOW agMUHUCTpauMm nocerneHna. Ecnn HoTapuanbHble LENCTBUSA
COBEpLUAKTCA BHE MOMELWEHUST MECTHOM agMUHUCTpauMM NoceneHnsa, TO B
yOOCTOBEPUTENBHON HaanNMCM Ha [OOKYMEHTE W B peEecTpe [Ans perncrpaumm
HOTapuanbHbIX 4ENCTBUN 3anNnUCbIBAETCA MECTO COBEpPLLEHME HOTapuanbHOro AeNCTBUS
C yKasaHueMm agpeca.

4. NMopsapok u hopMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBHOW YCIyrm

4.1. Tekywmn KOHTpONb 3a cobniogeHneM nocneaoBaTenbHOCTM  OEWCTBUM,
onpeferneHHblXx  agMUHUCTPATMBHBLIMM  npouegypaMmu, MO NpefoCTaBIiEHUIo
MYHUUMMNANbHON ycnyrn (Aanee — TeKYLUMA KOHTPOIb) OCYLLECTBMASETCH AOMKHOCTHBIM
nMUOM,  OTBETCTBEHHbIM 3a  opraHusauuio  paboTbl N0 NpefoCTaBreHUIo
MYHULMMNANbHON YCyru.

TekyWwuii KOHTPONb OCYLLECTBMSIETCA MyTEM MNPOBEAEHUS MPOBEPOK COBnaAeHUs U
WCMONHEHNS1 OOSHKHOCTHBIMM  fMLAMU  aAMUHUCTPATMBHOIO perfiaMeHTa W UHbIX
HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, yCTaHaBMMBAOLWMX TPeboBaHMSA K MpedoCTaBreHMIo
MyHULMNANbHOW YCIyru.

4.2. KoHTponb 3a MOMHOTOM W KayeCTBOM MNpPeAoCTaBNeHUs MyHULUNANsHOW YCNyru
BKItOMaeT B cebsa npoBedeHne NnaHoBbIX MPOBEPOK (OCYLLECTBMASETCA Ha OCHOBaHWUU
roAoBbIX WMAW KBapTalnbHbIX MraHoB paboTbl agMWHUCTPaLMM) W BHEMNNaHOBbIX
NpOBEPOK, B TOM 4UCrEe MPOBEPOK MO KOHKPEeTHbIM obpaleHusM rpaxgaH. [lpu
NnpoBepKe paccMaTpuBalOTC BCE BOMPOCHI, CBA3aHHble C MpefdocTaBrneHnem
MYHUUMNANbHOW ycnyrn, (KOMMMekcHas npoBepka) nubo oTaenbHble BOMNPOCHI
(TemaTuyeckasn nposepka).

BHennaHoBble NPOBEPKN OCYLUECTBIIAKNTCA Ha OCHOBaHUU pacrnopAaXeHuAa rnaBbl
nocenexHus.



4.3. Tlo pesynbTaTaM KOHTPOMA, MNpU BbIABNEHUN [OOMYLEHHbIX HapyLlleHWW, rnasa
noceneHns npuHUMaeT peweHne 06 UX YCTpaHEHUUM U Mepbl N0  HANOXEHUIO
ANCUMNITMHAPHbBIX B3bICKAHUKW, [AOTCA YKa3aHWA MO MNOAroToBKE MNPeaSsIOKEHUN Mo
N3MEHEHMNIO NMOMNOXEHNA aAMUHUCTPATUBHOIO pernameHTa.

4.4. ,D,OJ'I)KHOCTHOG Jinuo, OTBETCTBEHHOE 3a MnpeaocrtasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,
HeCeT NnepcoHallbHyH0 OTBETCTBEHHOCTbL 3a:

cobnogeHne TanHbl COBEPLLUEHHOTO HOTapManbHOro AENCTBUS,
cobntogeHne CpoKoB M nopsgka NpeaocTaBneHnss MyHUUMNanbHOM yCnyru,

B Cllydae OTKa3a - BblHECeHue TMoCTaHOBIIEHUA o6 oTkaze B coBepLieHnn
HOTapwuaribHOro OencTena u Bpy4YeHun ero numdy, KOToOpomMy OTKa3aHO B COBepLUEHUUN
HOTapwuaribHOro DencTBus.

5. NMopspok obxxanoBaHusa aencTeumn (6e3nencTBusl) AOMMKHOCTHOrO NULA, a Takxke
NPUHMMAEMOro UM peLueHUa Npu NpeaocTaBIeHUN MyHMLMNANbLHOWN yCnyru

5.1. BHecynebHoe (gocynebHoe) obxanoBaHmne

3asButenb moxeT obpatutbcs ¢ xanobow Ha pencteue (6esgencreue),
OCYLLIECTBMNSEMOE Ha OCHOBaHMM HacToALWEero AQMUHUCTPATMBHONO perfameHTa.

XKanoba nogaetcsa B niCbMeHHOM hopme Ha ByMaKHOM HocuTene, B 3NIEKTPOHHOM
dopMe B oOpraH, NpefocTaBnfaloWmin MyHuumnanbHyo ycnyry. >Kanobbl Ha pelueHus,
NPUHATBIE PYKOBOAUTENEM oOpraHa, MpeaoCTaBnsloWero MyHUUMNANbHY YCryry,
nogalTCa B BbILWWECTOSAWMIA OopraH (Npu ero Hanu4um) nubo B crnyyae ero OTCYyTCTBUSA
paccMaTpuBaloTCs HEMNOCPEeACTBEHHO pyKoOBOAMTENEM oOpraHa, npedocTaBfsaloLero
MYHULMMNANbHYO ycnyry.

XKanoba moxeT 6bITb HanpasneHa No noyTe, Yepe3 MHOrOYHKUNOHASbHBIN LEHTP,
C MCNONb3oBaHMEM WUHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn  "UHTepHeT",
oouumManbHOro canmTta opraHa, NpefoCTaBNAKLWEro rocya4apCTBEHHYO YCNyry, a Takke
MOXET ObITb MPUHATA NPY INYHOM NpUemMe 3asBUTENS.

>Kanoba pormkHa cogepxaTb:

- HauMeHOBaHWe opraHa, opraHa, npeaoCcTaBnAKWEro MyHULMUNANbHYK YCnyry,
AOJDKHOCTHOrO nuvua opraHa, npefoCTaBnAlWEro MyHUUMNanbHYK YCryry wunu
MYHUUMNANbHOMO  Criykallero, peweHnss u  gencteua  (6e34encTBuMe)  KOTOPbIX
obxanytTcs;

- damunuio, ums, OTYECTBO (MocnegHee - NpU HanuMyuKn), CBEOEHMS O MecTe
XUTenbCTBa 3aaBuTENs - hmamyeckoro nuua NMbo HanmeHoBaHWe, CBEAEHUSI O MeCcTe
HaXOXAEHMA 3asBUTENS - IOPUONYECKOro nNnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHON NOYThI (MPU HaNM4YMK) N NOYTOBLIN agpec, no
KOTOpbIM AOSMKEeH ObITb HanpaBneH OTBET 3asiBUTENIO;

- cBefeHus 06 obxanyemblx pelleHusax n gencrTemax (besnencTesnm) opraHa,
NPeLoCTaBNALWErO0 MyHULMMNANbHYO YCyry, AOMKHOCTHOMO Nnla opraHa,
NPeLoCTaBNALWErO0 MyHULMMNAMbHYO YCAYTy, UM MyHULMNANbHOIO CIyXXallero;



- 4OBOAbI, HA OCHOBaHUWN KOTOPbIX 3asiBUTESNb HE COrflaceH C peLleHnemM 1 AecTBUeMm
(bespencTBeM) opraHa, NPefoCTaBAOWEro MyHULMNAIbLHYIO YCNYry, Unm
MYHULUMNANbHOrO Chy’KaLlero.

3asasutenem mMoryT ObITb NpeacTaBneHbl AOKYMEHTbI (NPU HAanM4umn),
NnoATBepXaaroLme OBOAbI 3asiBUTENS, TMOO NX KONuu.

B cnyyae ecnu B xanobe 3asBUTENA COAEPXKUTCA BOMPOC, Ha KOTOPbIA emy
MHOIOKpaTHO [JaBanunCb MNWCbMEHHbIE OTBETbl MO CyLWeCcTBy B CBSA3M C paHee
HanpaensemMbiMy obpaLleHns MK, U Npu 3TOM B Xanobe He NpMBOAATCA HOBblE JOBOAbI
nnn obCToATeNbCTBa, rnaBa Cenbckoro noceneHus «Kumxuukas BOMOCTb» BrpaBe
NPUHATL pelleHne O ©6e30CHOBATENbHOCTN ovYepedHon >kanobbl M NpekpalieHnn
nepenucky No JaHHOMy BOMPOCY.

Xano6a, nocTynuBlias B OpraH, NpeAoCTaBMsoWMA  MyHULMNANbHYO YCyry,
NoANEXUT PACCMOTPEHUIO AOSMPKHOCTHLIM JIMLOM, HafeneHHbIM MNOSIHOMOYMSIMU MO
paccMOTPEHMIO Xanob, B Te4eHne NATHaguaTv paboumnx OHEeN co OHA ee peructpauuu,
a B cnyyae obGXxarioBaHWsi OTKasa opraHa, nNpPeaoCTaBMsiOWEro MyHMUMNAanbHY
ycnyry, AOMKHOCTHOIO NuLa opraHa, MpeAoCTaBMSIOWEro MyHUUMNanbHy ycnyry, B
npueMe [OOKYMEHTOB Yy 3asiBUTEnNs nMbo B MCMpaBneHUM AOMYLLEHHbIX OMnevyaTok U
ownbok unu B crnyyae oGXarnoBaHUs HapyLllEeHUs YCTAHOBMEHHOrO Ccpoka Takux
MCrpaBneHUi - B TeYEHME NATU pabounx AHEN CO OHS ee perncTpauum.

Mo pesynbTaTaM  paccMOTPeHust  xanobbl  opraH, nNpPeaoCTaBnAOLWMA
MYHULMNANbHYIO YCryry, NPUHUMaeT OOHO U3 CrieAyoLWnX peLleHui:

- yaoBneTBopsieT xanoby, B TOM yncrne B opmMe OTMEHbI MPUHSITOrO peLleHus,

- UCMpaBreHns OOoNyLEHHbIX OpraHoM, NPeAoCTaBMAWUM MYHULMNANbHYIO YCRyry,
oneYyaTok M OWMOOK B BbldaHHbIX B pes3ynbTate npeaocTaBneHnst MyHULMManbHowm
yCcrnyru 4OKyMeHTax

- OTKa3blBaeT B yOOBJIETBOPEHNNA »Kanoobbl.

He nosgHee AHA, cnefywoowero 3a AHEM MNPUHATUA peLleHus, YKasaHHOro B
HacTosIWen cTtaTbW, 3a8BUTENIO B NMUCbMEHHOW (PopMe M MO XenaHul 3aaBuTend B
AMEeKTPOHHOM (opMe HanpasnseTca MOTMBMPOBAaHHbLIM OTBET O pesynbTatax
pacCcMOTPEHUS XKarnoobi.

B cnyyae ycTaHoBneHuss B Xoge WNM no pesynbTaTaM pPacCMOTPEHUs kanobbl
NMPU3HaKoB cocTaBa aAMWHUCTPATUBHOIO MNPaBOHaPYLUEHUS WNW  MNPecTynneHus
[AOMKHOCTHOE NWULO, HafeneHHoe MOSIHOMOYMAMU MO  PacCMOTPEHUO kanob B
COOTBETCTBUM C HACTOsILLEN CTaTbéiN, HesameanuTenbHO HanpaBfsieT MMeloLMecs
maTepuanbl B opraHbl NpoKypaTypbl.

5.2. CynebHoe obxanosaHue

HewncTtene (6e3gencteme) AOMKHOCTHbIX UL agMWHUCTPALUUN CENbCKOro MOCeneHuns
«KmKuuKkas BOroCTb», HapyLuaroLwme npaBo 3asBUTENA Ha Nosly4eHne MyHULunasbHON
ycnyrn «CoBeplueHne HoTapuaribHbIX AeNCTBUN HAa TEPPUTOPUM CENbCKOrO NoceneHns
«Kvxnukass BONMOCTb» 3asiBUTENb WMMeeT npaBo obxanoBaTb B Cyde B NOpSAKe,
yCTaHOBIIEHHOM 3aKoHoaaTenscTBoM Poccunckon denepaumn.



MpunoxeHne Ne 1

K agMUHNCTPaTMBHOMY perfameHTy

npegoCcTaBNeHNs MyHULMNANsHOM ycnyru

«CoBepLueHne HoTapuarnbHbIX AeNCTBUI « XKKuukas BosIOCTb»

BJIOK-CXEMA

nocrniegoBaTesfibHOCTU agMUHUCTPATUBHLIX Npoueayp
no HoTapunanbHOMY 3acBunagetTenbCTBOBaHNIO BEPHOCTHU KOnumn AOKYMEHTOB
N BbIMNCOK N3 HUX

|-|pVIeM 3adaBUTENA,

5 MUHYT

YpocTtoBepeHue NUYHOCTU 3aaBUTENS,

5 MUHYT

BbinonHeHne HoTapuarnbHbIX OTKa3 B BbINOMHEHUN
JencTBumn

HOTapuasbHbIX 4ENCTBUM
25-40 MUHYT 15 MuHyT




